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How to complete the Specification forms

It is essential that you use our registration form, but the specification form is only relevant if you are submitting full details.  It is only there to help you. 
Registration

Name

Contact address

Full details to enable us to contact you

Contact Details to publish
Contact details to disclose on the internet – general or specific.

House number and/or post code may give exact position to people who you are unable to screen. 

E-mail address

For us to contact you

E-mail address to publish
E-mail address to disclose on the internet - optional

Phone



For us to contact you

Cheque Account Name
To match to cheque payment

Summary Details
About fifty words that will show the type of house (detached, flat, etc.)  Period or type of property (Victorian, turn of century, executive etc.)  What the area offers amenities, picturesque village handy for town centre.  What rooms the property has. 

Or Wanted Details

Rung Required
What type of advertisement do you need? (see Prices/How it Works).  This will affect the cost.

 

Additional Options 

Select extras here.  Again affects cost.
Required


 

Picture titles
Helpful to identify the pictures.  This enhances the use of the pictures.

Terms
Please ensure you have read our terms before you submit your registration form. 

Date
Today’s date

Prepare your specification

Details
This listing is meant as a guide to ensure that you consider all the features that your home has, when you prepare a specification document.  You do not have to use the forms we provide, but it does mean that you can relax a little and just fill in the boxes.

Remember if you keep an asset a secret, no-one may discover it.  Worse it may be the thing that the one person who was looking for a home just like yours needed to know so that they asked to view the property.

Measure twice, cut once, Ok don't cut at all
It’s an old expression but it’s still true.  It means that by measuring twice to be certain of the dimensions, you only have to cut something once, rather than cutting and having to make adjustments because you were wrong the first time.  For our purposes, when measuring the dimensions of a room, please be as accurate as possible.

It's worth noting that many true craftsmen would not even measure once, as their eye, from years of experience, became even more accurate than a measure that may have become damaged during use.
Approach Description
Describe the approach or leave blank if small or unattractive.  If there’s somewhere to park say so, but when viewers arrive try to make sure the space is available.

Entrance
Describe it.  Suggest a picture that makes the reader think. “That sounds nice.” Describe outside lighting.

Entrance Area – Communal
Should sound welcoming, spacious etc

Entrance Area – Private

You are probably ahead of us by now.

Area 1 – Room Name
Name the room or area.  Entrance hall, Dining hall, Lounge or whatever

Measurements
Measure the room and state metric or feet            & inches

Brief Description
Sell each room.  A beautiful light or sunny room etc

Windows (type and views)
Double glazed or whatever and any good views.  Room aspect is good here.  If views obscured by trees, consider some appropriate pruning or possibly wait until autumn if this may be a problem.

Flooring



Describe type here

Cupboards/Storage


Storage is always a bonus.  Note it here.

Heat Sources
Radiators, Storage heater, gas/electric unit, fireplace etc

Power Points
Single, double and how many and where they are

 

Connection
From the (insert name here) we rejoin the (insert name here) and move to the (insert name here)

Alternatively leave blank

Area  ?  – Room Name

Repeat for the other rooms or areas 
Garage



Double, single attached, integrated, detached etc

Outbuildings



Describe any here

Garden – Front


Describe and list lawn, border type, communal etc

Garden – Rear


Describe and list lawn, border type, communal etc

Garden – Side


Describe and list lawn, border type, communal etc

Other Land



Paddock etc

Other Information


Anything else such as council tax band.

Tenure



Freehold, leasehold, flying leasehold with 

Term




How many years left.  eg 99 year lease in 1975 

Maintenance
Maintenance costs under any lease each year

Ground Rent



Amount charged under any lease each year

Kitchen





Measurements
Measure the room and state metric or feet & inches

Brief Description
Sell each room.  A beautiful light or sunny room etc

Appliances
List those staying.  Cooker – Gas, electric, Aga, solid fuel.  Brand names are good. 

Cupboards/Storage

 with appliance spaces
Range of fitted/freestanding cupboards under worktop with spaces for xxxxxx.  Wall mounted cupboards etc.

Windows (type and direction)
Double glazed or whatever with aspect and any views. Views may be important here if time spent in this room, so if views obscured by trees, consider some appropriate pruning or possibly wait until Autumn if this may be a problem.

Heat Sources
Radiators, Storage heater, gas/electric unit, fireplace, solid fuel burner, Aga etc

Flooring



Vinyl, tile, carpet, laminate etc. 

Power Points
Single, double and how many and where they are

Utility

Measurements
Measure the room and state metric or feet & inches

Brief Description
Sell the room.  Say how easy it’s been to do your washing with this utility room

Appliances
If you’re leaving a fantastic washer drier, say so.

Cupboards/Storage
with appliance spaces

Sell the benefits.  Lots of useful work surfaces.

Windows (type and aspect)
Views not so important from a functional room but if bright here is where you tell your buyer

Flooring



Vinyl, tile, carpet, laminate etc.

Heat Sources
Radiators, Storage heater, gas/electric unit, fireplace, solid fuel burner, Aga etc

Power Points
Single, double and how many and where they are

Bathroom/Shower/WC

Measurements
Measure the room and state metric or feet & inches

Brief Description


Sell the room.  A relaxing room etc

Facilities
Bath, Shower, Bidet, Antique brass mixer taps, Invigorating power shower.  Shaver point.  Strip light over mirror.

Cupboards/Storage


Useful for towels or anything else

Windows (type and aspect)
Double glazed, Frosted glass warm southerly aspect etc

Flooring
Vinyl, tile, carpet, laminate etc.  eg A warm thick pile carpet

Heat Sources
Radiators, Storage heater, gas/electric unit, fireplace etc

Power Points
For safety need to be waterproof if in here!
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